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REGIONAL ALCOHOL, DRUG &
MENTAL HEALTH SPECIALIST

JOB DEFINITION WORKSHEET
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KITIKMEOT REGIONAL HEALTH AND SOCIAL SERVICES

REGIONAL ALCOHOL, DRUG & MENTAL HEALTH SPECIALIST JOB DEFINITION

Name: Neil Gregory

Responsibility:

Location:

Kugluktuk - Eastern Kitikmeot Region
Plans Community Mental Health, Drug and Alcohol Programs

Sheet# 1

Task

Standards & Deliverables

Goal / Objective

Authority / Decision Level

1. Consultsinregionto
identify mental health,
drug and alcohol abuse
priorities and plan
appropriate action.

1. Consults with:
= Regional Boards and Agencies
= Community Groups and Councils
= Government Officials
2. Specific community mental health, drug and alcohol
concerns are identified
3. Priority areas are identified and agreed to by clients
4.Develops plan/s of action to alleviate/remedy concerns
5. Consults with program consultants in the Department of
Health and Social Servicesregarding development of
long term plans for reaching community mental health
and alcohol and drug programs
6. Recommends cultural and geographic specific adaptation
suitable to region

1.Develop and document
specific consultation
approaches and procedures
to meet standards

2.Follow approaches and
procedures for consultation
process

3. ldentify and negotiate with
Manager, Social Servicesa
schedule of deliverableswith
milestones and time lines

2. Plansmental health,
alcohol and drug abuse
and other social
programs to stimulate
awareness and provide
guidanceinthe
educational area

1. Plans, develops or adapts existing mental health and
acohol and drugabuse programs specific to eac
community’ s educati

2.Prgvidesguidance to co
the educatipnal and|awa

negotiate with
anager, Socia Servicesa
schedule of deliverables with

milestones and time lines




KITIKMEOT REGIONAL HEALTH AND SOCIAL SERVICES

REGIONAL ALCOHOL, DRUG & MENTAL HEALTH SPECIALIST JOB DEFINITION

Name: Neil Gregory Location:  Kugluktuk - Eastern Kitikmeot Region Sheet# 2
Responsibility: Plans Community Mental Health, Drug and Alcohol Programs
Task Standards & Deliverables Goal / Objective Authority / Decision Level

3. Assistsothersin
planning of mental
health, alcohol and drug
abuse and other social
programs and plans

1. Assists government departments and concerned
organizationsin planning programs geared towards large
groupsie. Youth in the area of mental health, a cohol and
drug abuse and other social programs

2.Makes recommendations to Manager, Social Services and
to the Department of Health and Social Services
headquarters staff on the selection of funding proposals
for the context of their perceived effectiveness and future
impact on the community

3. Assist socia workers, nurses and/or Alcohol & Drug
Counsellorsin developing plans for assessment, referral
and treatment of individual cases of community people
affected by mental health, drug and alcohol and drug
abuse problems

aifg




KITIKMEOT REGIONAL HEALTH AND SOCIAL SERVICES REGIONAL ALCOHOL, DRUG & MENTAL HEALTH SPECIALIST JOB DEFINITION

Name: Neil Gregory Location:  Kugluktuk - Eastern Kitikmeot Region Sheet# 3
Responsibility: Administers Community Menta Hedlth, Drug and Alcohol Programs
Task Standards & Deliverables Goal / Objective Authority / Decision Level

1. Deliversforma and 1. Participatein conducting formal and informal

informal programs on education programs and workshops of community

awareness and groups in the region, acting as a catalyst to promote the

prevention of mental concepts of self-help and community responsibility

health and alcohol and 2. Work with other government officials and charitable

drug abuse organizations to present progress on awareness and

prevention of mental health and alcohol and drug abuse
programsto specific target groups

3. Work with existing alcohol center employees to present
educational and preventive programsin their
communities, where such employees may feel their
knowledge and skills require upgrading

2. Usesmediato stimulate 1. Makesuse of all available mediato stimulate

awareness of mental awareness of mental health and alcohol and drug abuse
health and alcohol and programs and available resourcesin the region @ /
drug abuse | —1
3. Provides assessments 1. Provide ment and referral of clientsin J
and refers clients conjunction with regional medical staff, visiti
inical professignals i li
rganizations, and wh viges are
ailable or adequate, maintaini caseload f j
ini vice
2. mplete and accurate/record foy direct
rovid




KITIKMEOT REGIONAL HEALTH AND SOCIAL SERVICES

REGIONAL ALCOHOL, DRUG & MENTAL HEALTH SPECIALIST JOB DEFINITION

Name: Neil Gregory Location:  Kugluktuk - Eastern Kitikmeot Region Sheet# 3
Responsibility: Co-ordinates Community Menta Hedlth, Drug and Alcohol Programs
Task Standards & Deliverables Goal / Objective Authority / Decision Level

1. Assistsintheinitiation 1. Assist in the organization of community based

and organization of concerned groups where such do not exist for the
community based groups purpose of providing programs to alleviate mental
and projects to address health and al cohol and drug abuse problems

mental health and 2. Travel throughout eastern Kitikmeot region to explain
alcohol and drug abuse and discuss the programs with communities and to
problems encourage the communities to develop projects

appropriate to their needs
3. Assistinthe development and preparation of and
submit community project proposals for projects
= design, goals and objectives, activity structures,staff
requirements, cost management, evaluation criteria
4. Assistinthe selection of community project boardsif

requested

2. ldentify resources and 1. Work with existing support groups (church, AA,

initiate and facilitate roups) and resources for counseling services

inter-agency meetings :|

and

. B

3. Monitor and evaluate 1. d morlitor community-and

community and service

needs 2 members and agencies to

ine studies and reports prepared by specialistsin

thefield of prevention, treatment and rehabilitation




KITIKMEOT REGIONAL HEALTH AND SOCIAL SERVICES REGIONAL ALCOHOL, DRUG & MENTAL HEALTH SPECIALIST JOB DEFINITION

Name: Neil Gregory Location:  Kugluktuk - Eastern Kitikmeot Region Sheet# 4
Responsibility: Evaluates Community Mental Hedlth, Drug and Alcohol Programs
Task Standards & Deliverables Goal / Objective Authority / Decision Level
1. Evaluates community 1. Review and evaluate mental health and alcohol and
mental health and drug projects for continued alignment with stated goals
alcohol and drug projects and objectives

2. Assist project sponsors, periodically, to review and
evaluate their mental health and alcohol and drug
project activitiesin terms of contracted requirements

2. Evaluates and adapts 1. Determinethe effectiveness and relevance of
community mental health community mental health and alcohol and drug
and alcohol and drug programs through discussion and consultation with
programs community members

2. Determinethe effectiveness and relevance of
community mental health and alcohol and drug
programs by conducting surveys

3. Whereidentified by evaluation and required, adapts

0 meet specific community needs

4. Consult withprogram consultants regarding general
trendsin ment

health and alcohol and dru Se
i and recommen on of progfams
according to evaluation of relevance'to egionaﬂee@%

]
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KITIKMEOT REGIONAL HEALTH AND SOCIAL SERVICES

REGIONAL ALCOHOL, DRUG & MENTAL HEALTH SPECIALIST JOB DEFINITION

Name: Neil Gregory

Location:  Kugluktuk - Eastern Kitikmeot Region

Sheet# 5

Responsibility: Contributes to the Development of Staff and Volunteers Engaged in Provision of Mental Health, Alcohol and Drug Services

Task

Standards & Deliverables

Goal / Objective

Authority / Decision Level

1. Remains current and
informed of professional
mental health and
alcohol and drug
practices

Participate in mental health and alcohol and drug abuse
training courses, workshops, seminars and conferences
Ensures knowledge is current of mental health and
alcohol and drug abuse theories, issues and
professional practices

2. Providestraining
services to community
workers

Works with Personnel Department and Performance
Management Skills and Competencies Plan to identify
training needs of community workers

Delivers In-Service training to community workers
Assistsin the arranging of formal training for project
workers

Assistsin the development and acquisition of resource
material to be used by community programs

Al




KITIKMEOT REGIONAL HEALTH AND SOCIAL SERVICES

REGIONAL ALCOHOL, DRUG & MENTAL HEALTH SPECIALIST JOB DEFINITION

Name: Neil Gregory

Location:  Kugluktuk - Eastern Kitikmeot Region

Responsibility: _Performs Other Duties As Required

Sheet# 6

Task

Standards & Deliverables

Goal / Objective

Authority / Decision Level

1. Provides communication
and information services

Ensures open lines of communications between visiting
psychiatric teams and community agencies

Provides Manager, Social Programs with information

in response to Ministerial inquiries

Assists Manager, Social Programs with budget
preparation and reports

Speaksto various groups and organizations as required
by Senior Management

2. Reportsto Manager,
Socid Programs

Provides Manager, Socia Programs with:

= regular (twice weekly) status reports on work plan

progress
= travel reports, contact report, budget report

3. Contributestoteam
building

Conducts meetings to disseminate information,
interpret policies and procedures, problem solve,

i y improve and team build

ai ntai n good working relationships with

rvisors, professional and staff,
ers and visiting spedialists

3. Ensuresquality

reports files and documeritati

\( d
s

icies, procedures and programs




