NIRB Performance Management Workshop Bathurst Inlet July 30 - August 3, 2001

Interpreter / Translator

Nunavut Impact Review Board

Job Definition Worksheet
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NIRB Performance Management Workshop

Bathurst Inlet July 30 - August 3, 2001

Name:

| Location:

Responsibility:  Provide all interpreting and translating servicesin Inuktitut to Nunavut I mpact Review Board members

Task

Standards

Expectations

Authority / Decision Level

Trandation of written
materials from English
to Inuktitut or visa
versa using accepted
techniques as required

Preparing handwritten or typewritten translation
using the appropriate orthography

Proofread trandated materials before forwarding to
appropriate board member or members of the public
Trandating materiadls by means of typewritten,
handwritten and word processing

Provide simultaneous and consecutive interpreting
services

Performing ora interpreting from Inuktitut to
English and vice versa

Utilizing appropriate interpreting equipment to carry
out interpreting assignment

Interpreting effectively from English to Inuktitut
vice versa using appropriate equipment and
techniques as necessary to carry out simultaneous
interpreting

Develop aresource of terminology

Provide trandation service to the genera public and
board

Supervise interpreting equipment ensure they are
maintained and secured

Set up a boardroom/meeting place to prepare to
interpret at meetings
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Task

Standards

Expectations

Authority / Decision Level

Additional Duties Provide assistance to other staff as required such as
additional secretary work, library cataloguing
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